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CHIEVELEY PRIMARY SCHOOL
BE FUTUREPROOF!

VOLUNTEER APPLICATION PACK
 JANUARY 2023






	[bookmark: _heading=h.b4w63he6lu57]At Chieveley Primary School, we are fully committed to promoting the welfare and safeguarding of children in our care. We expect all staff, volunteers and visitors to actively share in this commitment and expect our whole community to work together to safeguard children effectively.
[bookmark: _heading=h.ty51h3nkacft] 
This commitment extends to our recruitment procedures to ensure that all staff and volunteers who join our school community are the most qualified, appropriate and nurturing candidates possible. It also ensures that unsuitable or inappropriate applications are dealt with according to our legal duty and guidance in both Working Together To Safeguard Children and Keeping Children Safe in Education.
 
We are an equal opportunity employer and will not unlawfully discriminate against anyone, but will select the best person for a role in terms of their qualifications, abilities and their successful completion of pre-employment checks.






	APPLICATION FORM FOR VOLUNTEER POSITIONS


YOUR DETAILS
	TITLE
	
	SURNAME
	

	FIRST NAME
	
	PREVIOUS SURNAME
	

	DATE OF BIRTH
	
	NATIONAL INSURANCE NUMBER
	



	ADDRESS
	
	PHONE 1
	

	PHONE 2
	
	EMAIL ADDRESS
	



	Are you subject to any legal restrictions in respect of you volunteering in the UK, eg Visa restrictions? If Yes, please give details below
	Yes | No

	
	

	Are you related to, or have a close personal relationship with, any pupil, employee or governor? If yes, please give details below
	Yes | No

	
	


REFERENCES
Please provide the names and contact details for two references. It is strongly advised that at least one of these is your current (or most recent) employer. We reserve the right to contact people listed below as part of our vetting process.
	FIRST REFERENCE
	SECOND REFERENCE

	NAME
	
	NAME
	

	POSITION
	
	POSITION
	

	COMPANY
	
	COMPANY
	

	PHONE
	
	PHONE
	

	EMAIL
	
	EMAIL
	





	EMPLOYMENT AND VOLUNTEERING HISTORY
Please detail below your employment and volunteering history, starting with the most recent

	DATE
	EMPLOYER AND TITLE
	DATE
	EMPLOYER AND TITLE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	RELEVANT EDUCATION AND TRAINING
Please detail below any training or education you have that is relevant to 
the volunteer position you are applying for.

	DATE
	QUALIFICATION AND RELEVANCE

	
	





	PERSONAL STATEMENT - WHY WOULD YOU LIKE TO VOLUNTEER WITH US?
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Additional Information

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020)
provides that when applying for certain jobs and activities, certain convictions and cautions are considered
“protected’. This means that they do not need to be disclosed to employers, and if they are disclosed,
employers cannot take them into account. If you are shortlisted for interview you will be required to
complete a self - disclosure form prior to interview. Guidance about whether a conviction of caution should
be disclosed on the self-disclosure form can be found on the Ministry of Justice website

https: ffwww.gov ukigovernmen tipublications/new-guidance-on-the-rehabilitation-of-offenders-act- 1974

DBS Check
The School is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check
before making appointments to relevant posts

The DBS check will revedl both spent and unspent convictions, cautions, reprimands and final warnings,
and any other information held by local police that's considered relevant to the role. Any information that
is "protected” under the ReNabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a
DBS certficate

For posts in regulated activity, the DBS check will include a barred list check. It is an offence to seek
employment in regulated activity if you are on a barred list

We'll use the DBS check to ensure we comply with the Childcare Disqualification Regulations. It is an
offen ce to provide or manage childcare covered by these regulations if you are disqualified

Any data processed as part of the DBS check will be processed in accordance with data protection
regulations and the School's privacy notice

Living or Working overseas
Ifyou've lived o worked outside of the UK in the last [5 years — this is a recommended timeframe, there's
no requirement for how far you go back], the [schodlftrust] may require addtional information in order to
comply with 'safer recruitment’ requirements. If you answer 'yes' to the question below, we may contact
you for additional information in due course.

Have you lived or worked outside of the UK for more than 3 months in the last [Syears]?: 8 Yes B
No

Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks
Only applicants who have been shortlisted will be asked for a self-declaration of their criminal record or
information that would make them unsuitable for the position

Any convictions that are self-disclosed or listed on a DBS check will be considered on a case-by-case
basis.

Itis an offence to provide or manage childcare covered by these regulations if you are disqualified

Online Searches
The school is committed to Safequarding and therefore in line with the KCSIE 2022 recommendations we
will carry out online searches on shortlisted candidates. Online searches help to identify any incidents
andlor issues which may have happened, which the school may want to explore with you. The search will
be conducted on information which is publicly available online. By submiting and signing this applications
form you are agreeing to the search being conducted. The information will be destroyed within 6 months
should you not be appointed to the role

Disability and Accessibility
The [schoolitrust] has committed to ensuring that applicants with disabilities or impairments receive equal
opportunities and treatment

Ifyou have a disability or impairment, and would like us to make adjustments or arrangerents to assist if
you are called for an interview, please state the arrangements you recuire:
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Disability / Health Conditions

The Equality Act 2010 defines disability as ‘A physical or mental impairment which has a substantial and
long-term adverse effect on the ability to carry out normal day-to-day activities.

Do you consider yourself to be disabled? Yes/No (Please delete as appropriate)

Please indicate if you require any reasonable adjustments, due to a disability or health condition, to enable
you to undertake the role or to attend an interview, or which you wish us to take into account when
considering your @application ..........ciieiiiieiie e

General Data Protection Regulations

The information you supply when requesting information for this role or any volunteering roles will be held
for monitoring and evaluation purposes and in connection with any future contact. When you sign and
return this form you are giving your permission to process and hold the information you have supplied on it,
including any information you consider to be personal and sensitive, If your application is unsuccessful, the
form will be held for up to 6 months and then destroyed.

Applicant Declaration

| confirm that the statements in this application are true, correct and accurate and that | have not omitted
any facts which may have any bearing on my application. By signing this form | agree to this School using
this information to consult any third parties or external organisations for the purposes of confirming and/or
clarifying such information.

| understand that if | don’t tell you about any relationships with any employees, pupils or governors of this
Schooal, or | neglect to tell you about any criminal convictionsfcautionsfreprimandffinal warnings detailed in
the guidance notes, and this is discovered after appointment, any volunteering arrangements will be
withdrawn without notice.

| have read and understood the above statement regarding declaration of convictions , cautions,
reprimands and bindovers. If | have any to declare | will supply written details of them with this application.

Signature ........ceeeviiniinin Date ...ooveeiiiieee e
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