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Every child is valued and encouraged to achieve their full potential. Every member of our school community is encouraged to respect and value each other. We want our children to learn to understand and respect our common humanity, diversity and differences so that they can go on to form the effective, fulfilling relationships that are an essential part of life and learning. 
Policy statement   
The governors and Headteacher of Chieveley Primary School accept their responsibility under the Health and Safety (First Aid) regulations 1981 and acknowledge the importance of providing first aid provision for employees, children and visitors within the school.   
The governors are committed to the authority’s procedure for reporting accidents and recognise their statutory duty to comply with the reporting of injuries, diseases and dangerous occurrences regulations 2013 (RIDDOR).   
The provision of first aid within the school will be in accordance with authority’s guidance on first aid in school.    
Statement of first aid organisation   
The school’s arrangements for carrying out the policy include nine key principles;   
1. undertake a risk assessment of the first aid requirements of the school.   
2. place a duty on the governing body to approve, implement and review the policy in light of an annual review of the first aid risk assessment.   
3. place individual duties on all employees.   
4. to report, record and where appropriate investigate all incidents.   
5. record all occasions when first aid is administered to employees, pupils and visitors.   
6. provide suitable equipment and materials to carry out first aid treatment.   
7. make arrangements to provide training to employees, maintain a record of that training and review annually.   
8. establish a procedure for managing accidents in school which require first aid treatment.   
9. provide information on the processes and systems in place for first aid, on induction to new employees. 	 
   
 
Arrangements for first aid    
   
Materials equipment and facilities   
   
The school will provide materials, equipment and facilities as set out in DfE guidance on first aid in schools, early years and further education settings   
(https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/306370/g uida nce_on_first_aid_for_schools.pdf )   
   
 
The location of first aid kits in school are:   
· main office                   	    
· Small packs in each classroom  
   
The main office is the designated first aid room for major incidents, while minor incidents may be dealt with elsewhere.  The contents of all kits will be reviewed and replenished by the designated members of support staff, at least termly, but on an ongoing basis whenever the kits are used.  Requests for the order of replenishment supplies should be sent to the Finance Office.    An automated external defibrillator (AED) is located at the school office and all staff are made aware of where it is kept.
   
Medication for named individuals such as: epi-pens, asthma inhalers and aqueous creams should be kept within the classroom in a named wallet with a photo of the child attached. The wallet will contain an Individual Healthcare Plan (IHP). Pupils should all be aware of where these wallets are kept within the   
classroom.(https://www.gov.uk/government/uploads/system/uploads/attachment_data/file
/306 952/Statutory_guidance_on_supporting_pupils_at_school_with_medical_conditions.pdf 
)      
These wallets should be removed from the classroom in the event of a fire alarm.   
   
All support staff will be trained in first aid, which is to be reviewed every 3 years. The record of training will be held and reviewed by the school business manager.   
   
All teachers and support staff working in Early Years will be trained in paediatric first aid, which is to be reviewed every 3 years.    A paediatric-first-aid-trained member of staff is present whenever children in the Early Years Foundation Stage are eating; information about each child's dietary requirements, allergies and intolerances is gathered before the child starts and shared with relevant staff; and any choking incident or near miss is recorded and shared with parents, in line with the 2025 Early Years Foundation Stage framework.
       
Offsite activities   
   
At least one first aid kit will be taken on all offsite activities, along with individual pupil’s medication such as inhalers epi-pens etc.  Individual pupil’s medical needs will be included in an individual pupil risk assessment.  These will be written on entry/diagnosis and reviewed annually.  At least one person who has been trained in first aid will accompany all offsite visits.  ‘First aid’ forms for offsite activities are held in the main office.   
   
Information on first aid   
   
The Head teacher will inform all employees at the school of the following;   
· the arrangements for recording and reporting incidents.   
· the arrangements for first aid.   
· those employees with qualifications in first aid.   
· the location of first aid kits.   
· the school’s first aid policy.    
   
In addition, the Headteacher will ensure that signs are displayed throughout the school providing the following information;   
· names of employees with first aid qualifications   
· location of first aid supplies   
   
Accident reporting   
   
The governing body will implement the local authority’s procedure for reporting;    
· all accidents to employees.   
· all incidents of violence and aggression.   
   
The governing body is aware of its statutory duty under RIDDOR in respect of reporting the following to the health and safety executive through Crest as it applies to all employees;   
· an accident that involves an employee being incapacitated from work for more than seven consecutive days (over-three-day injuries are recorded but do not require reporting).   
· a specified injury as defined in RIDDOR 2013 (for example a fracture, other than to fingers, thumbs or toes; an amputation; or a permanent loss of sight).   
· death of an employee.   
· major injury such as fracture, amputation, dislocation of shoulder, hip, knee or spine.   
   
For non-employees and pupils an accident will only be reported under RIDDOR via Crest:   
· where it is related to work being carried out by an employee or contractor and the accident results in death or major injury.   
· it is an accident in school which requires immediate emergency treatment at hospital.   
   
For each incident where the Headteacher considers an accident to a visitor or pupil is reportable under RIDDOR the advice of the authority will be sought.   
   
All incidents requiring first aid treatment will be recorded. In EYFS this will be through the use of a first aid report form which is shared with parents or the collecting adult at the end of the day. All forms should be sent to the main office where they are periodically reviewed.  Those injuries regarded as significant will be referred to the office, where parents have will be contacted via telephone. Where parents are contacted directly via phone call this will be followed by the electronic form or CREST report as appropriate. All other paper forms are stored according to record keeping regulations.  Before filing the reports are analysed for trends and patterns.   
   
At KS1 or KS2 all first aid requiring an ice pack or significant injuries, reportable to Crest, including those sustained through an incident with another pupil, will result in a paper first aid form being sent home and/or contact made with parents via telephone/ in person upon pick up.   
 
       
Minor injuries/pastoral care would be regarded as:   
· minor cuts or grazes   
· minor marks to the body i.e. bruises, skipping rope burns class teachers should be informed.   
   
Pupil accidents involving their head   
   
The governing body recognise that accidents involving the pupil’s head can be problematic because the injury may not be evident and the effects only become noticeable after a period of time.  When emergency treatment is not required, the child will be monitored in school and an electronic ‘head bump’ report will be sent home via paper form and/or telephone call to the child’s parents or guardians. 	 
   
First aid treatment   
   
In the event of a major injury, a designated first aider should be sent for immediately.  An informed assessment will be carried out and the appropriate treatment given.  Should the injury require medical assistance a member of the office staff should be contacted immediately (injury type permitting) and the relevant action taken.   
   
Incidents during the day should be treated as follows:   
During lesson times: children may be sent to the office for an assessment of the severity of any illness or injury and appropriate action will be taken.  Minor cuts/grazes may be dealt with in the classroom if there is a trained first aider (member of support staff present).   
   
During break times: children may be brought to the school office for treatment if the injury cannot be dealt with in the classroom. Issues that require pastoral care (tlc) can be dealt with by the teacher on duty.  
   
Lunchtime: first aid cover is provided by lunchtime support staff with portable kits (for minor injuries).  Injuries for KS1 requiring an ice pack should be sent to the main office.   
   
Should a child be feeling unwell or have been sick in school the class teacher must be notified so that an informed decision can be made. Should the decision be that parents to be notified/the child needs to go home, the office should be contacted to confirm authorisation with Headteacher/member of SLT and parents contacted by the office.   
      
Transport to hospital or home   
   
The Head teacher will determine what is a reasonable and sensible action to take in each case;   
· Where the injury is an emergency an ambulance will be called, following which the parents will be called.   
· Where hospital treatment is required but it is not an emergency, then the head teacher will contact the parents for them to take over responsibility for the child.   
· If the parents cannot be contacted, then the head teacher may decide to transport the pupil to hospital.   
  
   
Where the Head teacher makes arrangements for transporting a child then the following points will be observed:   
· No individual member of staff would be alone with a pupil in a vehicle.   
· A second member of staff will be present to provide supervision for the injured pupil.   
   
 Epi-pens/Jext pens   
   
There are a number of pupils in school requiring epi-pens/Jext pens.  The administrating of Epipens/Jext pens must be carried out by the nearest member of staff in the event of an emergency and/or when anaphylactic shock is apparent irrespective of whether Piriton has been administered first.  Relevant staff receive regular Epi-pen training which includes the symptoms of anaphylactic shock.    In addition to devices prescribed to named pupils, the school holds spare (emergency) adrenaline auto-injectors and an emergency salbutamol inhaler, managed under the school's Allergy Safety Policy. 

[bookmark: _GoBack]Pupils with specified need   
   
On entry into the school, or upon diagnosis, every child is asked to complete a medical form within the school application.  Where a need has been identified a specific medical need form is completed, and a copy of this form will be contained within their pupil file.  All staff who work with a particular class are expected to have a knowledge of the contents of this medical need.  A copy of these forms is also held in the main office.   
   
A list of pupils with specified medical needs including dietary needs is generated by the main office and is displayed in the staff room.  It should be clear whether these pupils have medication in school and where this is located.  The child must be aware that they need to report to an adult should they feel unwell. 
   
Pupils with specific dietary requirements    
   
Pupils must be fully risk-assessed when food-tasting activities take place at school. 	 
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